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1.

We learned your esteemed name as a reference from the
below firm in Seoul who would like to enter into business
relations with us.

Kotex Co., Ltd., 532-5, Sinsa—dong Gangnam—gu, Seoul,
CPO Box 333

We are interested in knowing their main items, your candid
opinion on their financial responsibility, business mode, and
general reputation in your country. We shall, therefore, be
much obliged if you could give us enough information on them.

We assure you that all information will be kept strictly
confidential and will be used for our files only.

We look forward to hearing from you soon.

B 0
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notes

Esteemed name {NQ =Y
esteemed organization /NI esteemed= YUY S ZEZ0t= 90|
oy Nt

financial responsibility W33, NIEs=
=financial ability, financial standing(status, position)

strictly confidential 2H|= (=in strict confidence)

for our files only NI NFEO=0KLG, H|AU=)

Any information you may give us on their financial status
will be kept in strict confidence. SN2 MYV ENO]| HOI0]
N N0 YIS 2 QUE Ol YR e IH|IZ /I E ARol.
We request you to consider this information confidential/ 4
Nt= [{NOIY| 01212t YE S H|AUZ HIY HSE 2yeiug.
We will treat your information in strict confidence.

Your data will be treat as strictly confidential.

Any information you may give us will be kept as absolutely
confidential.

Please inform us (in confidence, confidentially, privately, in
strict confidence) of your opinion (about, as to, regarding,
concerning) their financial standing(financial , reliability,

reputation, mode way of doing business, business policy)
_ 8
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® ~o Loz

~E UM =it
learn=got

given=recommended=supplied
= We learn(see, understand, know) that : ~O|O}& €Ml &£|4.
= Through A, we learn that you are ~
= be indebted to A for your name, CHOi/| AOIITHI DIMIE NCt, 5 AS SO M
NS 2N 0.
= Through(from) the A we have learned(understand, known) B
= B has been given to us by A
= A has recommended B to us

= We owe your name to A
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® ~o Loz

HNIS BE SO0 AN &

= Your name has been given through B.

= We owe your name to B.

= We are indebt to B for your name.

= Through B, we have learned(god) your name.

= Your name and address have been given through the Chamber of
Commerce of New York as one of the well—known importers
handling various travel bags.

= We owe your name and address to the Chamber of Commerce of
New York as one of the well—known importers handling various
travel bags.

= We are indebted to the Chamber of Commerce of New York as one
of the well—known importers handling various travel bags.

= Through the Chamber of Commerce of New York we have learned
that you are one of the well-known importers handling travel bags,

N=2E HX
We owe your name and address for the KITA of New York as one of the well—
known importers handling chips.(for—to)

B
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~ Hejotct
« commence(open, set up, start, begin, take up) business, &= M
n\otq.
- open(enter into, start, establish) business (relations, connections)
with, ~2 H2liE NOLICE, open account with
We with to do business with you,
We are desire of doing business with you
We wish to have(establish, enter into) business
relations(connections) with you.
We would like to open an account with you.
We are in business with them. We have trade relations with them
We are engaged in trade business with them.

"
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e 2. 3|Al

In response to your request of April 15, we are happy to
inform you that Kotex Co, Ltd., has set up business in Seoul
since 20— — as General Importers & Exporters, and has enough
capital volume for their requirements.

For more than twenty—two years, they have kept a current
account with us, and always given enough satisfaction to us
and their customers. And their latest financial status show us
a healthy conditions.

We trust that the above information, which is given for your
confidential use and without responsibility on our part, will
prove helpful to you. But we shall be pleased to be of any
further services to you if you require more details.

The enclosed note show the charges which we have paid on
your behalf, for which we ask you to settle soon

B -
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notes

= General importers & exporters 3212 =Y, (cf. ZFHANL,
General Trading Company)

= current account Y H'Y

= give satisfaction: Qt=N|A|C}, HYNOLCE,

13
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= We enclose(are enclosing) herewith our catalog.
= Enclosed (herewith) is our catalog
= Please find our catalog in the attached sheet.

~0fl QIS 8ge=
103 25AUNe| MO0l OIPt SYCe=
In response(reply, answer) to(=Replying to, Answering) your letter of

October 25.

@ In reply to your inquiry of November 15, we are glad to inform you
that Kims & Co, are doing business on a sound basis and we have
every confidence in them. 11€ 152 YN IxQ0f| Ot S HC
2 aAm Ynt= HMOE |t Ofofl RIS YOt U INIE SNE
MEMOz MZ|OID U= RS Ad &0 3y,

@ Replying to your letter of July 15, we are please to quote you as
follow. 78 15T} YNt NMOt0f| Ot SHC = INt= O3t 0|
AN 3 S OtYl &0 1Eud.
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Messrs. Watson & Jones of New York wish to open an
account with us and have given us your name as a reference.

We should be grateful if you would supply us with what
information you can about the firm's general standing and say
whether in your opinion, they are likely to be reliable for credit
up to £500, and whether, they settle their accounts promptly.

We enclose a stamped, addressed envelop and shall be only
too glad to render you a similar service should the need arise.

It is hardly necessary to add that any information you supply
will be treated in strict confidence.

B -
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notes

= Reference X2|, 29|
= as areference(MERYN =), RYNE 20| M= a reference

I &= references?t 20| Nt

= a stamped, addressed envelope ZEA YN QHE 291 2€
= confidence H|Y, ML
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® ~o Loz

» ~2 3412 y3oig
- treat ~ in strict confidence, treat(keep, held, deal, use) ~ as
strictly confidential, in strict(absolute) confidence, as
absolutely confidential, as private and confidential
= S QN MITYNENO] ATt [N O HS SH|=Z INH0Y| LY RN L.
- Please inform us(=in confidence, confidentially, privately, in
strict confidence) of your opinion(=about, as to, regarding,
concerning) their financial standing(=financial responsibility,
trustworthiness, reliability, reputation, mode way of doing
business, business policy)
= We will treat your information in strict confidence. YNt= N9 7y
HE IH|= HaorMeuqd.
« Your data will be treat as strictly confidential. YN Nz = 2
H= N3aE AUt
« Any information you may give us will be kept as absolutely
confidential. §NHIN| M SOIN|= O YH = JH|= OFTO0{Y A

.
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We are pleased to state that the firm referred to in your letter
of April 20 are a small but well-known and highly respectable
firm, who have been established in this town for more than
twenty—two years.

We ourselves have now been doing business with them for
over five years on quarterly—account terms and although they
have not as a rule taken advantage of our cash discounts,
they have always paid their accounts promptly on the net
dates.

The credit we have allowed the firm has at times been well
above the £500 you mention.

We hope this information will be helpful and understand that
you will treat it as confidential.

B -



Hi1d dEx9 2 9

notes

- respectable 232 010t 289t a small but well-known and
highly respectable firm(2 7 20|4 SFOID 01 = HAOIOt O|N})

- cash advantage Zig Q! Oig MY S open accountLt D/A Y
NojI S3HA0ILE D/P = L/ Ao = TMAYN IE 2§AQ

- take advantage of ~= O| 20}t although they have not as a
rule taken advantage of our cash discount(H|E SNt YNe| H
Sy H2 NS 0|2 0= {INOLE), Our terms of payment
are 5% off the invoice amount at 60 days after sight.(3Nte| H
N HZ2 AT 2 60U NFC=2 S5'Y a9 5%AUAALCII, Ny
Nofl 10%2 EYHAZUQAUS Off = £ AESUDTL)

- net &, 30|19, 04 1=,

« They have always paid their accounts promptly on the net
dates.(SNt= ML T | Imiof] MS[0| YIS Off FASUT.)

- net price "0|H'Y, AA0IL} O] N commissionO] EYE|N| €4
= 1y

- at time O|I}3, = (=0ccasionally, now and then), cf. on
time("3Y0fl, & U, MIOO), in time(N|2t0)] SEHI, N2t 204, =TV
23Hl)
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Ex2|

We have just received information to the effect that you
have a business relationship with The Hong Kong Importing Co.,
Inc. It is our wish to enter into business connections with the
aforementioned company.

We therefore request that you give us any accurate
information you have about that company in regard to
productivity, efficiency, credibility and so on.

We would greatly appreciate any assistance you may be able
to provide. We undertake to keep all information strictly
confidential.

We are looking forward to receiving your favorable reply.

B -
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notes

- business relationship H2ll4H|
- aforementioned M2t

. accurate I

- in regard to — 0f] {00

- efficiency 58

. credibility AN

- assistance N|A ; £

21
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® ~o Loz

~9Qf UT00
« 19 15 {N2] Nt} UHOIO
- with(in) regard(respect, reference) to (=regarding to,
respecting to, concerning to, referring to, relating to, in
connection with, as regards) your letter of July 15.

* In reference to your order the 2nd of this month, we have to tell
you that we find it impossible to, obtain the cloths at (for) the
moment. O|tH G 2ANIS /YNQ| K321} UAOI| INt= NI 2(FE )
XS Y4420t= HO| ENNSOICHE HS 9 SHRAUCHE AN AHE
U

~0fl H2liN & Y2 RACE.

- connections Heli{=customer, client, buyer, patron

- have connection in ~0fl Hei{E HY 2 QUCL.

« have connection with ~2} H2jd |t QUCt.

- in your market(district, area, region, zone, block) : ™ N’ (I'N|<)0i|

- They have connection in ~ & ¥Nt= ~0fl H2NE Y2 QUL

« We have connection in your country. @Nt= Y20 HeiE D
USUCE.

« They have no connections with traders in your market. & dNI= #

. N30 U= PAHANLE HAXEH ASUTE
e Do vou have anv connections in our citv? Nt o4 N0l H2IN S
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® 6. =22

Your letter of Sept. 10 was received yesterday and the
contents were well understood.

We therefore wish to inform you that The Hong Kong
Importing Co., Inc. is a company of high standing.

They have business connections not only with us but also
with X. Y. Z., U. A. C. and Johnson Co., Ltd. The success of their
products and branches throughout the world speaks for itself.

While we can not be held responsible for any problems, we
are happy to offer our services to you anytime.

23
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notes

contents LI

= therefore 128 &

= success 85

= product M3

= branch N’

= throughout the world = all over the world ¥ MH{e =

= make ourselves responsible for ~0fl ClOf ™M} N|C}.(take
responsibility for, be accountable for ~, take charge of, be in

charge of, answer for)

B -
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o1 I HZO e FIE e OF

Thank you very much for your letter of June 10, proposing to
do business with us in Electronic Machinery.

From your letter we are glad to learn that you are specially
interested in shipping Electronic Machinery, and in these lines
we may say that we are specialists.

We are prepared to accept your proposal so long as your
goods prove suitable for our market in price and quality. Will
you be good enough to send us a copy of your latest catalog
and a price—list?

As to settlement of account, we are agreeable to your terms.
We thank you for your courtesy in marking the proposal and

hope we may soon be able to work with you to our mutual
advantage.

B -
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notes

specialists M2}
be prepared to ~& ZH|} &0 RUC}.
suitable for our market g N|’30j = jot
the latest catalogue WY Q2| IS =2 1(=the most up—to—
date catalogue)
Good enough Yot S 20t
= be enough to: ..& 2 QUE, .. YOO,
= be good enough to: ..0f| | N0t SYQN QU=
settlement of account IN|&(=payment)
be agreeable to your terms N2 X" HOj| SJOCt
In making & Ot
wide of the mark 29 S Q9L 3t PSSOt L7Y2A0H(= far from the
target, inaccurate) .
to our mutual advantage 29| 0|42 A0l(=to our mutual
benefit)

B -
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e 2. 3|Al

We acknowledge with thanks your letter of July, in which you
expressed your willingness to open an account with us.

As requested, we have sent you separately one set of our
complete catalog and enclose herewith our price list giving our
lowest possible prices.

Before starting actual business, however, we should like to
know if you would fall in with our general terms and conditions
which we are enclosing.

If you have no objection to any of the clauses, you are
requested to sign it and return the duplicate to us, keeping the
original with you.

We congratulate ourselves upon having opened relations with
you and look forward to doing business for a long time.

B -
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notes

acknowledge S10i}, Q0L 2 HOIAS S SNOICE
acknowledge receipt of ~2] YL E 40T}
acknowledge upon your receipt; 285N SN O}t
We would like to acknowledge(receipt of) your letter. Nt= #H
N MM S 2ANOIRACH=E HE SNOtant rycy.
acknowledge(accept) an order, 28 &41(84)0IC}.
They refused to sign the acknowledgement. SNt= S4YMOjl N
HOl= HS HAOIAEUL.
willingness HI3l, A Y
went you separately ©18 O 2(=under separate cover)
fall in with YOIt (=agree, accept)
duplicate &, to make out in duplicate('38 2852 /yOIC}),
cf. original(Z1&), duplicate(2S), triplicate(35), quadruplicate(4
S), quintuplicate(58), sextuplicate(6S), septuplicate(7s),
octuplicate(8%), 9 copies(95), 10 copies(108)
Nine figures(1—9djr) low nine figures(1—-29), moderate nine
figures(3—<Y), medium nine figures(5—6%), high nine of
figures(7—-99)
five figures(1-99t), low ~(1-291), moderate ~(3—-49t), medium

- ~(5-6%H), high ~(7-99t)




~2t Hret ‘20|

e asrequested -+ as advised e as instructed e as specified

 as pointed out ¢ as suggested « asrecommended ¢ as proposal

29
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Having heard from The New York Chamber of Commerce that
company is a leading firm specializing in Cotton Goods, we
wish to make a purchase of Men's Cotton Shirts from you.

We would appreciate receiving your best CIF New York with
earliest delivery schedule.

We would also like to have two samples with Color Swatches
by air mail.

If your goods are satisfactory in quality and delivery, we will
place an order of 500 dozen on a trial basis and can make
repeat orders with you in the near future.

We look forward to your early reply.

B -
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notes

= having heard from : 222 =1 (=hearing from, receive a letter
from)
= best(lowest, minimum, rock—bottom) price 27T{1}
= cf. retail(wholesale) price 20§(<0H) X, contract price(HI<¢

1Y), fixed price("AN), invoice price(83311H), quoted
price(H™Y1I'H)

= color swatches My HE 1Y

= specializing in ~S ME90 £ 0Oi.

= CIF New York " 2Y & 29 - a2y ITHRH

= on a trial basis : N2 Z(cf initial(trial) order, NNYE )

EE—
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Thank you very much for your letter of August 5, 200— along
with your excellent purchasing proposal.

As requested, we have already dispatched Silk Samples and
Silk Swatches by Fed Express Speed Post.

From the enclosed price list you will notice that our prices are
exceptionally low and this sacrifice is entirely due to our
recognition of the necessity of price cutting in order to develop
our sales in your market.

Since the market is now slow and prices are generally low,

this is a good opportunity for you to buy. European buyers,
however, seem to be picking up in activity.

e
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84 EK

Therefore, we advise you to buy the goods before the
recovery reaches a peak.

Consequently, we can not keep the price effective more than
two weeks from the date of this letter and we wish to receive
your order by return mail.

We hope that this will meet with your immediate approval.

33
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notes

= your excellent purchasing proposal : {JN2| S0t 20|yt

= as requested {2 20§ O}2tNf(=according to your request)

= be entirely due to : MO 1|0tC}.

= price cutting : 1Y 2O HAQA)

= recognition of the necessity of pricing cutting : 11 {2102 W
30§ ot ANy

= market is slow : NN¥O| S7M0IC}. MMt

= picking up in activity : 2S2{0| Q25|10 Ut
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meet

= We will meet your requirements.(=satisfy, Z2ZN3|C}), meet the
requirement, meet your request, meet the demand

= | can not meet your price.(=cover)

= This will meet with a ready sale(=face, tHS0ILC})

= We will meet the claims with counter—claim.(¥NC})

= We will meet all our debts(=pays, N20tC}, YY)

= We will meet the promissory notes.

= We will meet the premium for the insurance.

39
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¢ 5. A= == 2F

We are pleased to inform you that we have received your
letter of July 3 and sample No. PJG—-0015, PJS-0215, ARS—
3100, ARS—-3200 and ARS—-3300.

The samples you sent are passed over to our customs for
their perusal and they informed us that they are satisfied with
your quality and prices.

Also they want to ship the goods before the end of september
by direct vessel from Korea to Las Palmas.

Beside of this, we sincerely request you to treat this samples
in gratis for sample charges for this case only.

B -
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5. 4= F=ENE 2

We have announced to our client that all sample are free of
charge due to our misunderstanding of your price list which
indicated all samples are free of charge except sample No.
PJG-0015 and PJS-0215.

As your know it is common practice to supply samples free of
charge in International transactions.

Looking forward to hearing good news from you soon, we
remain.

37
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notes
= for their perusal 1S0| 2505, 150| ¥M0| HEOIE S
= by direct vessel {YMO|(A 10| SHYNN| 25

= beside of this 0]0f] C{O}O{

= in gratis &2, Oig S HiY o4Ot

= client 2, cf. ¥ 2 W(potential/prospective) client

= common practice : YU YO|C}, B SO0|C}.
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0 6. A=LliE 37

Thank you very much for your letter of July 3 showing your
interest in our an paper samples. We are proud of our high
quality paper refined through several decades to the point of
perfection,

We have not received, however, the charges for two samples,
namely PJG—-0015, PJS—-0215. All other samples are free of
charge, but PJG-0015 and PJS—-0215 are, as clearly stated in
the price list, not free.

It is because these two are the most expensive products of
our producer, who cannot furnish us with them free of charge.

If we cannot receive your payment, we must pay out of our
account. As this is the first time for us to consider exporting
direct to your country, we billed you with a 45% special
discount.

B -
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® 6. A2 ™A

Therefore, would you make the payment for PJG-0015 and
PJS—-0215 by the end of August? If you have further questions
on this point, please fax us/

We are looking forward to your payment as well as your order
for our high quality paper.

With best regards.

40
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notes

= art paper OLEN|

= several decades & A, OINM|=Z 4-50AM

= point of perfection AHO|2t= HOIN, FAHS N CH= HHOIN

= pay out of our account 2|2 WHOIN NZ<ICt. 2271 NS00,
HNANF H2013 S NZ0IN ¥2H 2271 QI N5 0100F 2tLt.

= furnish(provide/supply) A with B A0l|'jl BE 3a0ttt

= looking forward to ~= IO}, to CiS0l= SN AN = US|,
sS3NLE N 40 ¥

a1
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AOjl Yl BE MISOICt
= furnish(supply, favor, provide) A with B

= Would you please furnish us with information for their business
company? & YN HAYSHO0| A YL E NSO FNAMSUN?

= Please favor us with information on their financial standing. & ¥
N2 28 NEN0) it YRS A FENT| BrEFU .
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7. A= K=o 1200 Ther =8

Your facsimile memo of July 3, 20— on the payment for the 2
samples.

We have studies your memo of July 3 carefully. Your stated,
in the memo, that you refuse to pay for the two samples we
have sent because you accepted them free of charge.

We have checked the copy of our letter and the price list we
sent you on June 3 together with the samples. The letter and
price list show that, in addition to the footnote on the price list,
we stated as follow :

“We are sending you this letter with three sample sheets of
art paper for free and two other at 45% reduced price.

B -
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This is because those two items have highly intricate
transparent patterns and dusted with gold and silver. and are
so expensive that our producer cannot supply them free of
charge.”

We have decided to wait for your payment until April 31. You
can mail us your check or remit the amount to our bank
account shown in the price list.

Since established in 1926, we have had direct contact with
the first class pater producers here. We shall be happy to send
you any other samples (free or billed) you are interest in.

Please let us know any time.

B -
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H28 FHx9| X gl

free of charge &

price list W HH

show BO{: L}, ~& YQUL|CY.

as follows C}31} MO|, follows= HIQUY SN2 YN S4L= N}
5010 &

intricate transparent patterns S4¢t £SHLQt

dusted with gold and silver 332 221 W™
established MO}, INIE MLCH=commence, organize)

free or billed 20| HUY &= QI3 S We=

LHANME H20|02 T 0 L0 S ¥ O
HIAO| NS O WS SN X5 2.

ll}

B 00 s







