


1. J.\_I%Z.Eil 5;' §|ﬂ Model letter
Offer vs acceptance
Offeror ve offeree
Selling offer vs buying offer
Firm offer vs free offer vs counter offer
Conditional offer

MEb=0f = 2= 71 @ I (Offer subject to Prior Sale) offer on sale or
return

= Q1 @ 1] (Offer on Approval)

291 = 71 @ 1| (Offer subject to Confirmation)

& H(Commodity, article) 14 (Grade or Specification)

2| AFX] (Origin) S 27|7k(Validity, Expiry date : E/D)
MH A (Shipping Date, Delivery Date : S/D) E%tX|(destination)
I XHHkH (Packing Method) =%F(Quantity)

EtZ7FH(Unit Price) L= Z X ZZd(Payment Condition)
Quality(E%) inspection(ZAIxZ )



1. Mok Model letter 1 JacketsOll CHEt & & QT p.99

Against ~5 &95}0{, ~0 CHolf A, ~2F O} CH5t0], ~0f Bl Stod
~0f CHH|olq, ~2t2| Wete =, ~o| EHOEAM, ~2| X|ZEA
Firm offer is an offer which offer gives offeree irrevocable.
Acceptance against it concludes contract. 2’4 2 1 = & 2X}7}
ol Yoo Al FILAZES2E NS5t ‘go|Ct & Hof tlist =

G2 Rolorg MY UL,

We hope to hear from you with a remittance against our
invoice long overdue.2E1-5Qt ZXN| k| X| &1 QU= THAl SHFAH

of thiet aa4= E1 AL

We are sorry to learn that you are received wrong goods
against your order No.1.FHAlS| FEA H|1z=e}t= CHE AES db
O ML= AE &1 o[ofl cHoll O|AStA| ‘4 2fekL|Ct-.

(= T B — |

The price to be payable against delivery of documents: Cli 2

MEME d2tez X|ggd A

take precaution against such incident 12{¢t Al 1 E 0Of| st 7| 2
ot ZX| S F5tct

collect against shipping documents ME A FuWSOC 2 [|F2
A-I—

o}t

fot



1. Mok Model letter 1 JacketsOll CHEt X T4 p.99
be subject to ()G A}l ~ ol OF StCH(SHA| &[] ALY, -5t =2
to be subject to our confirmation HAlQ| =tolZ2 Egh A
This price list is subject to market fluctuations without notice. 0| 7}
HAEE2 X 2lo] Al et HESE = ASLICH
~8 ZHOR Sl ~2 TZOZ 80
be subject to conditional on
conditionally on be conditional on ~& X7 S & G}L}.
This offer is subject to your acceptance arriving at us not later than
August 5. 0| 2I= 8 S5UNX| #AL| £=&3|L0] FAto] =52 A
= e = gL}
This offer is subject to your reply reaching us by May 5. 0| 2o{=
HALe| 2|410] 53 S5AUNX| A =38 AS == gLt
Firm offer is an offer which offer gives offeree irrevocable.
Acceptance against it concludes contract. 24 @ o= H2X7} n|H
UAXA Fl2ES2 2 MSSt= HO|Ct & o tist sH=2 79
A= SEAZILCL
This offer is subject to your reply reaching us by July 9. 0] H22
T B0l 78 9UNMK| FA =&Y AE == gL



1. Mok Model letter 1 JacketsOll CHEt X T4 p.99
be due to + HA} (= owe ~ to, owing to, on account of, because of)
~0f 7|QlotCt. ~of A X|2{of stC}, (~Zd2) OrEsiCt ~2| Bho|Ct.
This money is due to you.(0| =& Xiy4|7} gtojof & =0|LC})
The accident was due to his carelessness.( Al1l= 19| 20| Ef

O| A LC}) /The accident was due to careless driving.(Al1= B2 F2o|st
27 mjE0|Ach

His success was due to his will and ability.(2] &2 19| o|X|2}
=9 IjF0|LC}.)

be due to + A}l (=be expected to) : ~€t 0Of| 40| C}

He is due to arrive in Seoul this evening. (A= 2= M4 A 20|
&gt 0f g 0| C}.)

Have one’s time fully engaged A|7t0]| 2 X} E0| QiLC}.

for the time being & Zk(for the present)

I shall stay at this hotel for the present. (L}= TH2 7t 0] SEI0)| R
& A0|C})

For the time being you'll have to share this room with him.(&f2 7t
L= o|'dE a2 &M MOf otCt.)



1. Mok Model letter 2 3|4l p.100

e For
~= let(give one’s life for one’s country, LI2}E |5l 5= = HIX|C})

~0f| 2!0{(a great pleasure for me, L}0j| Q0| & 7| &)

~(48, 2E, 2H|)S Foto| ~¥,

fore} too| X}o|H

The train for Seoul(EHX| M2

He went to the house.(7} =t4

oot

Folj A 2h= 2|O|, =&fsiCt= B&S.)
o| &ol =&35IRSS <n))

~¢t O| R E, ~[I|E0, ~22 Q5|

~(mEH AN E7DHeto| Atslo 2, vs at~= ~9| o 29| o|n] 2l
Five for a dollar(1 E2{0] 57})

sell a horse for 20 dollars(20& 2{0| &= =C})

I paid $50 for the camera. 71 7}0|2}0f| 50 2{E X|E3HC}.



1. Mok Model letter 2 3|4l p.100
Even though
H| & ~gX|2tk, H|&§ ~2t1 StE2tE

They couldn’t, even though if they would, get out of trouble by
themselves. H| & 11E0| X} gloz Z2H0jA sfjojLzin S = & =

gis Aot
Even if I were to fail again, I would not despair. 2t EECHA| ATl S}
= 20| ALt SIEEtE L= BYUSHX| 252 AOo|LCt.

Z|E ClolLt.

make(exert) every effort,
make all possible efforts,
make every endeavor,

do all in our power,

do everything we possibly can,
do as far as we can.

We will do our best to ship the goods within the date(do our best,
do the utmost).



1. Mok Model letter 2 3|4l p.100

gre

(considerable, large, heavy, big, quantity, sizable, bulk, great,,
substantial, volume) order / in bulk CjES E — In bulks( x )

volume orders ~ rush CHEFFF 0| 2| =5}C}

we are expecting a Iarge order soon in your branch of business. &}
Ate =22 Aol SEX|EoM CHFFES ZItiotd ASL L

If you can give us a competitive quotatlon we may place
considerable orders with you. #| A7} AXg = Q= AXMIS ThALY|
Hag = ACHH HAA iEFEES 2 + AL

We would like to know what discount you will grant us for a Iarge
order(for these goods), TtAl= (0|2{st =0 CHeh) CHEe| =01 CH
off SALOIAl HALZE Eote] &RlE MY = A=XS X &Lt



1. Mok Model letter 2 3|4l p.100
entrust A with B A0j|A| BE | SICt. & 7|Ct
take advantage of ~ = O|&0G}LC}
avail oneself of (=take advantage of, use) : 0| 3}LC}
You had better avail yourself of this opportunity.(L{= 0| 7|2|E O]
& o= 40| EL}.)
make (good) use of (£7|) 0| 5}C}(= take advantage of, avail
oneself of, utilize).

Navigators have been making good use of it and other surface
currents for hundreds of years.(2s| XI5 + il H FQ 0| 5l 72}
CHE Sl RS & 0| 8ol *Ch

So that

He asked for some time off work so that he could visit his ailing
father. 1= 19| HEC M OHX|H EEE 717 oM =E[E 213
Ct

The market fluctuates daily so that we cannot hold this offer open
as long as you wish. A| 20| O H-ESSI10 QA SAl= HALZL &6}
= I3 S oj2et "HefE RaoH /X + =L

so that we may: £2|7} ~ £ QUEE



1. Mok Model letter 3 & A =0l CHEH & X
pleasure
Have the pleasure of~ (doing), ~gt= 2t=5| MZISICt ~2 HSICH
May we have the pleasure of your presence? £AMsl| FA|A&L|CL
I have the pleasure of presenting our lecturer. 2 52| ZAIE &7l6
= A= 7|82 2 YL} 7|7H0] ~5}
& ok
T H50= E&igio] ©

ce| sk
Have(take) a pleasure in doing ~o}
C}.
Acknowledge Q17d3s}LC}, 59I8ICt (MX| S9))
We acknowledge your order No. 50. {{5}2|
oA=Lt
We acknowledge(receipt of) your letter of May 10. 53 102X} A{4l

= B/ASLICH



1. Mok Model letter 3 A= 0ll CHE+ SX QT p.101
~5& TXI2 50 ME2FES 7ld5tCt.
open an L/C in your favor

We instructed our bank to open an L/C in your favor for this order.
SALE O] FEAMO|| CHoll HAIE =YK= ot MEHE /2 A= ©
Ab el 2dof| X|A|5tS =L LY.

We have instructed The ABC bank to issue a credit in favor of The
XYZ Company to cover the sales note No,123.CtAl= D= A 2A H|
1232 9| L= ZH|E ¢l ABC 20| XYZ HALE F=YUXIE 516 &8
g2 MEst =5 XAt =L

We have asked ABC bank to open an irrevocable L/C in your favor
to cover the amount of this contract.2 #|2A{o] AZL[|SZ=S ZHX|5}
7| flsll HAIE =UXE St FHLAESUEHE /25t =S ABC 2
ol 2°85tA=LILCt.



E21IH p.101

B o

Model letter 3 B A =0{| CH

1. "ok
We will meet your requirements.(=satisfy, == A|7|LC}),

We will meet all our debts(=pays, X|=5}lC}, ZC})
S S 90| U

Meet
I can not meet your price.(=cover)
This will meet with a ready sale(=face, Clj{-&5}LC})
IL
We will meet the promissory notes.(2F= 2SI}
fall in with(=happen to meet, agree to) : SH9S| 2tLIC}, &2|SIC}
= w20AM O

We will meet the claims with counter-claim.(2tA{C}H)
oo A}
Oa= O
59 9 -
ofLbC))

= Tr=

I fell in with him in New York. (L}
When I came across the postman, he handed me a telegram.
(ML — I O
Cl(= meet one's financial
= HE A

= =
- A=

come across(= meet or find by chance) $SX5| &OtL{C}.
MEHHC)H

(FHFE 90| Ts M, A= LA HES
« make both ends meet £=X|& 9=
obligations), 8! ot X|11 AO}7}LC}.
I hate having to scrape and save so as to make both ends meet.
(Li= H e X1 & = YEF otE ohE T2 O0FA X =0

O stCl)



E21IH p.101

B o

1. Hof Model letter 3 &1 A =0fl CH

on salel} for sale

on sale : "gQlgtolf'Q} "o Z'0|2t T = LI &8

Something is always on sale at our store.(2| MH|A = SN Tl

7t M€ S ot A=L|CHEr 2fn)

The March issue of Reader's Digest is on sale now(2|EH A ClO|HAE

3827} et X|7 Tof Zo|ct. g 2ojof. mEtA e ZMOE 1 £F of
for sale : E2{1 L= 0o|=t £
HZ2 831 Y=s2 Ho|lth= &

Msjof 2
This house is for sale(0
place A on sale AE IO} S}C}.
Cl MH2|C}(= come to end), ~0| D ZE|C}H(= be
Zi0|LC}.)

run out of ~ & C} MH2|C}
(o] X=1

run out(short) of ~ =
used up), Bt7|7} E|CH(= expire).
No one would worry about running out of fossil fuel or energy
ores.(OtF = 2t gLt JXH F=2| AES FL{oIX| S
I'm running short of money.(L}= =0| EO{XN 240 X5iALC}H)
S0, &zt

One of these days 2



1. Mok Model letter 3 A= 0ll CHE+ SX QT p.101

Since

Conj. ZHo| SRHE $uks}0], ér olay, ~3t &

~olRZ(0| 2 &), ~7t&0, ~22 Qleh

Since he was king, he could do no wrong. 1= 20|22 O£ E S

OI- ¢ HA}AEI-

Since she is ill, I can’t take her with me. L& CIA|DZ| JLH= HO| Lt
ooz g2 & = 8ift

There is no more to be said, since he is so firmly determined. 1 A}&t
O] 2Z0| =/ Z4dt ez o o]y Te ZA0| giCt

We trust that our goods will have a quick sale in your market(place)
since their prices are lower than those of other companies. TtAl= &
At HIE2| 7140| CHE 2|Ae| MFel 7HA E L MFSH7| =0 SAS]
HMEol H MEEIHoM &2 2 A2z USL L



Model letter 3 A =0 CHSt X 2IH p.101
|0 A]) SXH2| MEf=, U

1. Ao}
as it is) AMH e/ (FHEH 79 F oA
= AMAl AL 2. /in truth (=in fact, really) : 3%, Mo =
Great Britain is a republic in fact. (CHE H|=22 Alal4 3

H4Y olEXE O

in fact (=really, as a matter of fact, in practice, actually , in reality,
EL 2E
o a
AlAF 2 3120|LC})
It is not so easy in practice as in theory. (1712 A}

MU= Ao|ct)

2 gX| Ct.)
Without her, in truth, I should have but little advanced in my

= O}
— LS
work.(L147} GIQICHH, AR, Lh= Lf Lofl Eato] o)
As a matter of fact I know nothing about the matter.(A[4d, L= 1

AF ZO|X|2k L7} o A o|]ee=
(o]
AA

|o
A2 =

e girh

= Mol tHall OfF AL 2ELE)
another more than I did.(A}
g # A}
I thought the inflation would go down, but as it is it"s going up
OFOF =
=2 M -

As a matter of fact, though I say it myself, no man ever did for
O Are2 CfA| S2H7t

ElOIS SlolilM Y-S
again.(L} = gjo|d0] LiXE =

= QS
AL
State the fact as it is.(AJAIS Q= A2 Tl=olEl)



PIH p.101

Model letter 3 HMH =0l Cist & A

1. "ot
Closely
nEIxh-ll-é-I'o:l x|l:ll I 1.1 xl-}" HHH HHH I
resemble closely O}F H|=:S}LC}.
* A closely printed page %3] =tX}7} 50| %t 5j| 0| X]
despite [in spite of] + Tt=&HA}(=notwithstanding, for all) ~0j|= &
o1l cf) despite of (X)
We held on our journey in spite of the storm.(£2|= ZZ0c E¢
£ 2750 BY
B2 o

ot O{AlE A=)
She started in spite of the heavy rain. (1 20
In spite of many hindrances they have at last succeeded.(

SULCE.)
ol E4ol1 OS2 OFAIL| M33HC})
Eagerness &€4l, @ one’s for fame(H0j| &)



1. Mok Model letter 4 A& =EXHE QT p.102
Closely
2Hol0, £IEo|, & X}, U]
resemble closely O}F H|=:S}LC}.
A closely printed page %3] =tX}7} 50| %t 5j| 0| X]
despite [in spite of] + Tt=HA}( = notwithstanding, for all) ~0j|= &
o1l cf) despite of (X)
We held on our journey in spite of the storm.(£2|= ZZ0c ¢
ot oS A=3MCE)
She started in spite of the heavy rain. (1= S0 750 L
SiC})
In spite of many hindrances they have at last succeeded. (¥
Ol 4ol O52 OAIL| M33HC})
Eagerness &€4l, @ one’s for fame(H0| &)

OI'

avail oneself of: ...2 O|&96}LC}. ...0f| W™ =S|C}



« Algo] ot 59

active(8oh advancing(&&35}E, rising) animated(87] Y &)
long(Z M|2]) boommg(%%'é‘}f) brisk (Z+gt3H)
sensitive(2 2 excited(B £, feverish)  firm(Z13h
steady(% 2 ¢) Stlffenlng(7*l1|°| hardening) strong(ZA|2])

health(Z4 2 unchanged(ZtH2|) I Improving(S M E| 11

bullish(ZM|2|) stationary($ 50| Ql=. 9t =)

keep up(maintain) sales Oj =& & X|S}L}.

treat(keep, held, deal, use) ~ as strictly confidential,

our line keeps to schedules TtAlS| MEI2 O ™ML 2 =T S
in keeping with ~0f St3=0§

keep one's cool (242 S X|SIC}

keep one's word (=keep one's promise) : 2F=& X|7|LC}



« Algo] ot 59

active(8oh advancing(&&35}E, rising) animated(87] Y &)
long(Z M|2]) boommg(%%'é‘}f) brisk (Z+gt3H)
sensitive(2 2 excited(B £, feverish)  firm(Z13h
steady(% 2 ¢) Stlffenlng(7*l1|°| hardening) strong(ZA|2])

health(Z4 2 unchanged(ZtH2|) I Improving(S M E| 11

bullish(ZM|2|) stationary($ 50| Ql=. 9t =)

keep up(maintain) sales Oj =& & X|S}L}.

treat(keep, held, deal, use) ~ as strictly confidential,

our line keeps to schedules TtAlS| MEI2 O ™ML 2 =T S
in keeping with ~0f St3=0§

keep one's cool (242 S X|SIC}

keep one's word (=keep one's promise) : 2F=& X|7|LC}



1. Mok Model letter 4 A& =EXHE QT p.102

« AlZto] 2+t B

e dullness rules &=t0| X|HjjSIC}

« = downward= decline= inactive

« seasonal trade depression A2 Hef| A

« AlZ0| L} : gloomy pearl market, recession, dull market, inactive
market, flat market

dull(Z2'&stX| P52 /slack)

irregular(2QHd st lifeless(2H7| 9l = limited ($HH )
bearish(2FA|9]) lull(A ZHo|) narrow(SHAFSH
weak(2kM|Ql, =3} inactive(E7]|7} S1=) uneven(nEX| 23l
reluctant(Hz} 7} 2 XIS narrow(sHAHsH irregular(Z2Hdgoh)
uneven(112X| 29l spotty(1E2X| 22l stagnant(F il flat)
short(2FA|2]) softy(LH &l M| 2|) depressed (& %loh)

*

quite(ol-kl-ol- =

5t, EHtSEX| %)  decline(sl2Hst=, falling)
dull(ZH5HX| 22

, slack) sinking(5}2ts}=, falling)
easy(R7F M2, 2fA[2l) erratic(#1S0| AlSt 20A 3}



1. Mok Model letter 4 p.102
« AlZto] 2+t B
e dullness rules &=t0| X|H}5IC}
« = downward= decline= inactive
« seasonal trade depression A2 Hef| A

« AlZ0| L} : gloomy pearl market, recession, dull market, inactive
market, flat market

dull(EH2s1X| k2 /slack)

irregular(2 Q3 lifeless(Z7| gl = limited (3t =)
bearish(2kA|2]) lull(2ZH9)) narrow(Sk4HsH
weak(2kM|Ql, =3} inactive(E7]|7} S1=) uneven(nEX| 23l
reluctant(7{2}{ 7} £ Xlsh)narrow(stAlsH irregular(Z2Hdgoh)
uneven(112X| 29l spotty(1E2X| 22l stagnant(F il flat)
short(2FA|2Q]) softy(LH 2! M| 2]) depressed (& %loh)
quite(ghibot, ZHHSEX| =)  decline(st2tst=, falling)

dull (s} X| &2, slack) sinking(5}2t5}=, falling)

easy(£=27F M2, 2kp|9l) erratic(t130| Aot SQdsl)



1. Mok Model letter 5 offer sheet 24! p.103

take pleasure in offering one= have the pleasure of doing...0f|A| 2
mtotct/ “7|7H0] .SiCH = Kol ®X[ 2| A FojAM = Th=o] “..& 'L
C}"o| s=o 2 Al83d}Cl,

set forth below O}2}j0j] A= =l, Of20f] HA| =

set forth in paragraph 3 320j| HA| =

As requested, we have today cabled you set forth below firm offer.
2H8IA |2 o5 of2iel 22 & o E EFHSIYSLICE

As requested, in your inquiry of May 3, we telexed you the
following offer. 58 32X} | 22|MAMOAM @HSIAM 2 HAAZ C}
=1 €2 20 & olFR =L}

favor

favor him with your order 10{|#| F&25l= 22| & HIEC}

I am in favor of the proposition. (L}= 1 | Qt0f| ZHd3HLC}.)

Please favor us with your prompt reply(22| & H|ZL}).

We thank your favor of the 30th(A{4l),

The credit has been opened in your favor(=2 X2 G}0{)

Be favored with ~9| 6{|Ei-Z HIC}



1. Mok Model letter 6 J1ZQI5tE Q5= BHH 2T p.103

according to, in accordance with ~ 0| 2|5}H, ~ & = I

In accordance with custom, they bowed to their teacher.(22{|0f| LL}

of, As2 HEEHH 22 L)

According to today's paper, there was a big fire in Pusan.(2& &
of 2|5, f4kofl 2 24X 7} ALRUACE)

According to your request, we cabled you offer the following. A}

MM 2854 = ChSaf 20| FAe| 2 S Ao EFESH S L CL.
According to expectation O &L=

Lending your money at this time is out of the question.(X| g2 &4l
oAl == &8 EZ & {lgLth)

We trust that you will ~ ~5}2|2} 2C}
We trust that you will accept this offer at once. TrAl= F APH A O]
QHE ZA| $33}A HOZ UAL|LCL

We are sure that our order is correct in all details.ZtAl= SHAlO| 2
E ZEMNE BE HON HESICtD SHABLIC



1. Mok Model letter 7 3| AI(SHHRTH 2=2) p.104

We confirm our cable dispatched this morning asking you to open
the L/C for your Order No, 30 without further delay. &7} Q1 X| X

20| HAS| =& 30=0 cljst ME8FS /HESI=F HAAl 2Fst 2
= OrE O ErHE FAte] Al g =tolgtLr}.

=2 ™ - d
In the course of ~2| A} F0f, ~ &2t0{|(during)
Reluctantly L§7|X| 240} &}, OFX|23f| 8t Of™ 4 810| ~3}Lk.
be compelled to  be impelled to be obliged to
be bound to be driven to be forced to

We reluctantly have to announce a 5% increase in all CIF rates as
of 1st October, 2001.> £9| O}L|#|, 20011 10< 122z 0ol Ol |
RIS EEXH2RE 5% A/ | = oSS EE{ EELICL

He was compelled to give up his studies.(d= A4S E7|6IX| &S
T UALH

Through the recent advance in sugar, we have been compelled to
rise the price of the sweets somewhat. |2 AE71Z40| 2522 o
Are oL B MY 7142 SCX| b2 = AASLIC



1. Mok Model letter 7 3| &I(BIHRIH &) p.104
» cover: QHFFO0|A = S} XL}, 7t2|Ct 2X|CHL &4 WXL S
9| o|n| &2 AFEEICL FHAHY A= EESHA s MEl= BF7F BECl.
1) E0j| EHSICH (B AH 22 N ASICHSellers shall effect marine
insurance on all shipment on ICC (B)
2) L= ZAX|oICt. 2|+5ICt To cover the shipment, we drawn a draft.

3) A2}lsiCt, =SICE The L/C to cover your order has not yet been
received by us.

« Supplies of the tin easily cover the present demand(meet, =Z35}LC}

« Insurance covers the loss.(=provides for, =ZtS}LC})

« The regulation covers the matters you have raised(=apply to, &)

* Too ~ to do: 4§ ~5l¢ ~& = QIC}, ~ol7|0f|= {5 ~olLC}.

« It is never too late to learn. (H| 7|0 & == M2 QiC}H)

« We give too much thought to the things of this world.(Z2|0j| Al =
MSH graALZF 1 FLE BECE)

e anything but ; .. 0|2|= R 90|EX|, T3 ..0] O}:l(not ..at all)

o proceed with ; ZIMSICt. FES XIS A|7|C MAS 7| Al SIC}

« proceed on one's way; Z Z = L}O}7tCt M ZEISILCL.



1. Mok Model letter 8 It &0I2 QEBH= BHHQRH p.105

Be in receipt of ~& BIC}

I am in receipt of your favor of the 3. 3/ X}o| WX|= & 4Ol H Qt
& L|LCt.

On (the) receipt of ~& = ZA|

in view of (= considering, in the range of vision) : ~2| AX|0|A{, ~
O] H0|= X0, ~& 1&{5Io

In view of recent development we don't think this step advisable.
(Z]Z2e] ZHof| H|=0] = mff, 22|= O|tH =X[7} HFsICt MZbx] @
=Ll

To settle this claim amicably, we are prepared to allow at a
reduction of 10%.0|tHH HjAIH L E 21015}A| s Z517| S50 10%9|

golg =Y 827 YL

come down on the price 7} 42 QI6}5}LCt discounttt= 0| I BEO|

ALE EICt



1. Mok Model letter 9 31 AI(EFHIHRIH) 2l 2t p.106

Be in receipt of ~& BIC}

I am in receipt of your favor of the 3. 3/ X}o| WX|= & 4Ol H Qt
& L|LCt.

On (the) receipt of ~& = ZA|

in view of (=considering, in the range of vision) : ~2| ZAX|0{|A{, ~
O] H0|= 20, ~& 12{5}¢

In view of recent development we don't think this step advisable.
(Z]Z2e] ZHof| H|=0] = mff, 22|= O|tH =X[7} HFsICt MZbx] @
=Ll

To settle this claim amicably, we are prepared to allow at a
reduction of 10%.0|tH H{APH L E 00151 A| of| Z25}7| S50 10%9|

2elS sHEE 827t ASLCH

come down on the price 7}4 & Q16}5}Ct discount2t= E0| o O]
AHS EICH



1. Mok Model letter 10 =220 & IHZE 2H p.107

instead of ~ in one's place (=in place of, instead of ~LC|j410j

I will attend the meeting in his place. (L}= 1 CH{I0 2 Qloj| RHAdsh
7{OF.)

Plant a willow tree in place of this dead pine.(0] & A LIS CHAO]|
HELIFS #0f2t)

You should be out instead of sitting in on such a fine day.(L{ = O]
A F2 M0 etof| AX| TD Lp7tof otCt)

Finely =41, 7t=2l, S, ‘8 nstA|

just as & -X&H



